
 

 

Recording with Loom  

Gaining Access to Loom 

 
☐ You should have received an email inviting you to be a presenter at ARC Seminars Workspace- 

use the link within to access your dedicated workspace 
☐ If you want to use the Chrome Extension, (for Google Chrome users) you may download this at 

loom.com. This will enable you to start recording from any screen 
☐ In your workspace, you will be able to see videos that you have been working on. When a video 

is complete, ‘share’ with us and we can view/edit. 
☐   Review the video of how to use the loom to record presentations- and get ready to go! 
 

Recording a Video 

 
☐ Set up your microphone 
☐ Get your Powerpoint Presentation ready 
☐ Click ‘Record A Loom’ in the bottom left side 
☐ Choose Screen Only 
☐ Make sure your microphone is working 
☐ Press ‘Record’. Select Screen or Window > Powerpoint  
☐ Countdown will begin - Navigate to your powerpoint 
☐ Begin presenting - to check that the audio and video work 
☐   Now – send us a 2 min sample loom recording!   
☐ When you are satisfied that the loom software is working, you can begin recording your 
presentation in sections 

Tips for the best recorded presentation 

 
☐ Don’t worry if you mess up – we will edit out the bloopers!    
☐ To indicate you want to restart a section, pause and cough- then begin again. This will help us 

indicate when to begin editing
☐   Work in a quiet, contained space for best sound quality - a small room without much echo is 

ideal
☐  If your presentation is several hours long, think about breaking it into 30-60 minute sections 
☐  At the beginning of each section, welcome your students back; and at the end, reflect that that 
section is complete and that you will see them for the next part! 


